- - - EMS INSTRUCTIONS

Office of University Events

BROWSING EMS

1. To browse events, locations, people and groups, find “Browse”
in the navigation menu to the left side of the screen. You can then
click “Events” or “Locations.”
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2. By clicking “Events” you will be able to see a list view of all of
the events happening on campus. The default view allows you to
see events by date, but you can add “Filters” to refine your view of
events.

3. By clicking “Locations” you will be able to see a grid view of all
of the events happening on campus in order of the campus space.
To refine the search from the default view, you may add “Filters”
or “Search” for specific rooms on campus.



Filters Compact View Saved Filters

L - Save Filters
DALYUST  WEBKLYLST  MONTHLYLIST
. R
| CTue | Wednesday, September 14th2016 | Thu> |
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1200 AM 1130PM T Construction M8 University Events
7:00 AM 530 PM T BBCG Client work HE - 104 Client Services
6:00 AM 3:00 PM 133 (CANCELLED) Admissions RB-F5 Admissions General
500 AM 4:00PM e ED-416.01 Curric: Early Childhood TED - Collegs of Education
400 PM e Unavailable for Booking RE-SR Conferences & Special Events
5:00PM e Dance Kaleidoscope Reharsal Jex- 101 Dance Kateidoscope
|5:00 A 5:00 PM £ Dance Kaleidoscope Rehearsal jox-103 Dance Kaleidoscope
500 AM 5:00 PM e Admission Presentations RB-212 Admissions General
5:00 AM 5:00 PM T Finaid Staff Mesting RE-005 Fin Aid Admin
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